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Area dei Servizi Istituzionali 
Unità di staff Dottorati di ricerca 

ENROLMENT TUTORIAL 

 

Before starting, check whether your personal details on the left frame are correct. If necessary, please update or edit them, otherwise ask the PhD Office for 
help. 
The online enrolment process takes about 15 minutes, provided you have scanned beforehand all the necessary items: 

• Identity document (back to front, pdf) 

• Passport photo (mandatory specifications: size 35 x 40 mm = 132x151 pixel; allowed file format: jpeg (.JPG), bitmap (.BMP); file size max 2 Mb  

• Student obligations acceptance (pdf) 

• Scholarship acceptance form, if applicable (pdf) 
 
If the session goes timeout, you will have to enter your password again. Remember: NEVER use the browser back arrows. 

 

 
 
 

To access the online enrolment procedure please go to Homepage area pubblica, Università di UNITS 

 

 
 
From the          in the top right corner, choose Login  

 
 

  

https://repo.units.it/forms/units_PhD_accettazioneObblighi_en.pdf
https://repo.units.it/forms/units_PhD_accettazioneBorsa_en.pdf
https://esse3.units.it/Home.do;jsessionid=8DEDD97C93E773C04589F97308C80A89.esse3-units-prod-05?cod_lingua=eng
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Click on the MENU in the top right corner, check your personal detail, you can change the details if necessary. 
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Select Enrolment 

 

 

 
 

Read the INTRODUCTORY NOTE TO THE ONLINE ENROLMENT, remember to prepare in advance the reqired documents and click on Next, choose Standard 

enrolment, then Enrolment in Degree Programmes with limited admission, then Doctoral program [ie.: “Corso di dottorato (D.M.226/2021)”] and Next. 
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Select from the list your degree programme and click on Next. Check the data and Confirm. 
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Read the information on data protection, choose Yes and and choose if authorize the University to consult and download your ISEE/DSU from INPS database. 

Click Next 
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If you have a bank account in your name or in joint names in Italy, please enter here the details that will be used for the payment of the scholarship. 
If you do not need to enter the bank details, click on Confirm. 
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!! TEMPORARY NOT TRANSLATED !! –  
Dual enrolment supplementary declaration: if you are not taking another university course (starting from November 1st this year), select “NO”. 
Then tick “Avanti” (Forward) 
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List of declarations. 
Green dot = “Dichiarazione inserita” (Declaration entered) 
Azioni (Actions): view detail/delete declaration – only if needed 
Tick “Procedi” (Proceed) 
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Review former declaration. Tick “Procedi” (Proceed) 
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Upload your ID in a pdf, select the type of document from the drop down menu, enter the data required, then click on Next  
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Attach your passport photo (NO SELFIES!) by clicking Upload photo. 

BE CAREFUL! 

In this page you will have to attach a passport photo - size 35 x 40 mm = 132x151 pixel; allowed file format: jpeg (.JPG), bitmap (.BMP); file size max 2 Mb. 

The upload is compulsory. 
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Check your qualifications (the diploma submitted to apply for admission) to see whether everything is fine. In case of errors, please email dottorati@amm.units.it. 

Then click on proceed.  

 

 

 
  

mailto:dottorati@amm.units.it
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If you enrol in an Italian University for the FIRST time, the Academic Year is 2022/2023 and select Università di Trieste (from the drop down menu) as University 
of first enrolment. If you have been enrolled in another University, enter the relevant data, otherwise do not make changes. Choose “Standard Places” as 
“administrative category”. 
If you do not remember the date of first enrolment, enter today’s date.  
 

 

 
 

Check the data you have entered and click on Next 
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Download the form “Student obligations acceptance” fill it in, sign it, scan it and upload it by clicking on Insert Attachment 

If you have been awarded a scholarship, do the same with the file “Scholarship acceptance” then click on Next 

[please note that the image below is in Italian] 

 

 

 
 

The online procedure is now complete and you will receive a confirmation email. There is yet a further mandatory step to make. 

 

  



 

I:\WDDR\41° ciclo\11 Modulistica immatricolazione\TutorialENG41IMMA_bz.docx PAGE 18/19 

 

Click on Payments (pagamenti) to pay tuition fees. If you do not pay before the deadline for enrolment you will lose your place! 
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You can pay online using the PagoPA® system (only in Italian by now) 

• By selecting the button ‘Paga con PagoPA’ (Pay by PagoPA®), invoices can be paid immediately by bank transfer, credit/debit or prepaid card (even of a 

different bank), and various apps - the three means of payment provided by the Providers of Payment Services (PSP) that have joined PagoPA®. Choose the 

preferred means of payment on the PSP’ webpage. 

• If you wish to pay offline, select “Stampa avviso per PagoPA”. 

By selecting the button ‘Stampa Avviso per PagoPA’ (Print Notice for PagoPA®), delayed payment can be made by printing the Notice of Payment PagoPA®. 

The means of payment by Notice are indicated on the form.  

 

 

 

 

https://portale.units.it/en/pagopa

